Date

Name

Public Body Name
Address

City, State, ZIP

Re: Illinois FOIA Request- Project #
Dear Sir or Madam:

| previously submitted a formal written Freedom of Information Act (5 U.S.C. § 552)
request regarding the above referenced project. To date the information has not been
received. Please accept this writing as my second formal request for the information

listed below.

(1) Copies of the invitation to bid (dated newspaper advertisements);

(2) Copies of bid tabulations submitted by all contractors;

(3) A copy of the contract pages. Specifically the executed signature page, the
cover page and the page calling for prevailing wage payments,

(4) Copy of the Bid Specification, including a copy of the prevailing wage
requirement, and any prevailing wage Addenda issued (drawings are not
requested);

(5) Copy of the description of funding or funding agreement used to finance the
project;

If you are having difficulty gathering this material for our examination we offer our
assistance where appropriate.

Again, we appreciate your cooperation in this matter, and we look forward to hearing
from you within seven days. If we do not hear from you, we shall consider our
administrative remedies exhausted and be forced to pursue alternate avenues.

Sincerely,

Your Name
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